HWD Generator Guide

August 2025

Disclaimer: This guide is designed to show how to input/submit information in HWD for
proper processing of waste using DLA Disposition Services disposal/service contracts. This
training is NOT designed to instruct on use of awarded contract(s), 29 CFR, 40 CFR, 49
CFR, ADR, IMDG nor DODM 4160.21 requirements. If needing further assistance, contact
your supporting DLA Disposition Services location. They can be found at
https://www.dla.mil/Disposition-Services/Find-Location/

NOTE: While using HWD, if no activity occurs for 15 minutes while using the system, HWD
will time out and not allow any further use of HWD. Will require re-logging in. Save work
frequently in HWD to prevent having to re-do inputs.
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https://www.dla.mil/Disposition-Services/Find-Location/

How to Access HWD

1. 1348 Online users will need to create an AMPS account and request an HWD role to
gain access to HWD.
e AMPS link: https://amps.dla.mil/
e AMPS role to request: HMMS-HWD Prod - 1348 Online HWD-010

cul
% Account Management and Provisioning System (AMPS)

Home | Request Role x

Cancel | Back | Next

**Make sure the requested role is the Production role.
Search Roles

-
User Information Select Roles

Role Description

nvironment (FT Search | Reset

D
o EAGLE Enterprise Applications
4

Select a Role
(] Display Admin Roles (for Supervisor and Approval Access)

Role Name = Selected Roles
HMMS-HWD Prod - 1348 Online HWD-010 [+— | No data to display

2. Once AMPS roles are approved, email HMMSSupport2(@dla.mil the following:

“Requested DLA Disposition Services site(s) [insert servicing Disposition Services site name]
to be added to [First and Last Name] account for HWD 1348 Online.”

If DLA Disposition Service site name is unknown, please contact your nearest servicing
DLA Disposition Services location for assistance. Find nearest location going to
https://www.dla.mil/Disposition-Services/Find-Location/

3. Access HWD in one of two ways:
e Access directly at https://dlahwd.hmms.dla.mil/
e DLA's OKTA Single Sign-On (SSO) platform at https://login-legacy.dla.mil/.
After logging into SSO, click the HWD application icon.

Note: As of August 8, 2025 - https://businessportal.dla.mil is no longer used to log into the
HWD application.

Troubleshooting:

If you have any questions or encounter any issues accessing HWD, please contact the DISA
Global Service Desk at:

Toll Free: 844-DISA-HLP (1-844-347-2457)

- Press 5 for 4™ estate

- Speak or enter D-L-A#, press 1 to confirm

- Press 2 for DLA IT Commodity

-Say the application for your issue is ‘HWD’


https://amps.dla.mil/
mailto:HMMSSupport2@dla.mil
https://www.dla.mil/Disposition-Services/Find-Location/
https://dlahwd.hmms.dla.mil/
https://login-legacy.dla.mil/

Log into HWD

Access HWD in one of two ways, directly or through the SSO portal:
2. Access the production environment directly at https://dlahwd.hmms.dla.mil/
a. Click ok

b. Click to Sign in with PIV/CAC card

& -

Ll
-+ j—
N/ = [¢] signinwith PIv / CAC card
OR
usp#Email

Need DLA Support? &

The Nation’s t
ogistics Combat 5.
Support Agency %

First Time User? Click Here to Register

First Time User Registration Guide
o | e

c. Select your ‘Authentication’ certificate and click ‘OK”.
X

Select a certificate for authentication

Site dla-lg.mtls.okta.mil443 needs your

— »Authem\(eucn -

9/17/2023

Certificate i

d. You should be redirected to the application home screen

M @ HWD- PostloginAnnouncements X — ]

& G @ nhipsy//diahwdhmms.dia.mil/PostloginAnnouncements

@ Sphera Home  Administration »  Disposition »  Reporting & Analytics »

Announcements

Total Records: 3

Message Title a ezsse

IMMEDIATE ACTION REQUIRED (NON-CAC USERS) All HMMS-HWD users that currently employ a log-in with usemname/password will no longer be able to access HMMS-HWD using this method. If continued access to HMMS-HWD i required,
URL Change ATTENTION URL Change DLA customers now log in sing the link https://pep1.bsm.dla.milfr/portal and will need AMPS role 830 or 8308 non-DLA customers now log in using the link https://.
User assistance guides to aid processing HW in HWD hitps:/diamil dps.millsites/Di asp



https://dlahwd.hmms.dla.mil/

3. Through DLA's OKTA Single Sign-On (SSO) platform at https://login-legacy.dla.mil/.
a. Click ‘OK’

Click to Sign in with PTV/CAC card
Y. N L3

[ seninwinpv/caccara

The Nation’s
ogistics Combat
Support Agency -

c. Select your ‘Authentication’ certificate and click ‘OK’

Select a certificate for authentication X

Site dla-Ig.mtls.okta.mil:443 needs your credentials:

d. You should be redirected to the OKTS SSO home screen where applications can be
launched. To open the HWD application after logging into SSO, click the HWD application

Home  Administration »  Disposition »  Reporting & Analytics »

IMMEDIATE AGTION REQUIRED (NON-CAC USERS)

URL Gha



https://login-legacy.dla.mil/

Using HWD “Help” Feature

If needing further information than what is provided in this guide, HWD has a “help” feature on each
screen to further describe screen function, data value definitions and many other insights on the screen.
This can be accessed by selecting on the “?” located on the top right of the screen.

Show All | gHide All



Input/Search Hazardous Waste Profile Sheet (HWPS)

OVERVIEW: Most HWPS information is considered “optional’ because HWPS are for a wide
variety of wastes, including (but not limited to) RCRA, non-RCRA, non-regulated, Foreign
Country waste types, universal wastes and PCBs. There must be enough information on the
HWPS to properly identify the waste for disposal based on generator knowledge and/or lab
analysis. Your supporting DLA Disposition Services COR will review submitted HWPS and
may inquire for further information if HWPS is not sufficient to properly identify the waste.
Example: A flammable liquid HWPS must contain the flash point and other data elements (BTU
value, water content, high/low TOC:s, etc.) associated with flammable liquids.

1) From the top menu, select Disposition, then under characterization, select “Waste

Profiles”

<« O 1 https;//dlahwd.hmms.dla.mil/PostLoginAnnouncements

\ Sphera " Home  Administration »

Disposition ~

Reporting & Analytics »

Announcements

Total Records: 3

Message Title a

Characterization

StatefCotintrv Wa

ste Codes

Waste Profiles

IMMEDIATE ACTION REQUIRED (NON-CAC USEI

URL Change

Waste Profile Certification Management

User assistance guides to aid processing HW in HWD

Disposition

1348 Online
DTID Management

Delivery Order Management
Special Services

Pick Up Manifest
assword will no

e T e e e ST

https://dlamil.dps.mil/sites/DispoSves/Pages/Environmental aspx

2) You can search for already made HWPS to possibly use by utilizing the search fields.
Type in the search fields relevant information and press “Enter”. Then you can select
any of the HWPS to view the information.

Disposition | Characierization | Waste Profiles

Frofile DoDAAC ~ Generator EPAIHWD ID Profile Number Name of Waste Waste Type End Date .
FB2027 x x DD-MMM-YYYY
FB202° UT0570090001 1151211001 001 PARTIALLY FILLED AEROSOL CANS OTHER THAN P.
FB202; UT0570090001 11151221301 {1301 PARTIALLY FILLED AEROSOL CANS OTHER THAN P.
FB2027 UT0570090001 11151234001 01 PARTIALLY FILLED AEROSOL CANS OTHER THAN P..
FB2027 UT0570090001 11151321901 1 PARTIALLY FILLED AEROSOL CANS OTHER THAN P..
FB2027 UT0570090001 11151422501 PARTIALLY FILLED AEROSOL CANS OTHER THAN P.
FB2027 UT0570090001 11151433501 11151433500 PARTIALLY FILLED AEROSOL CANS OTHER THAN P...
FB2027 UT0570090001 11151504101 11151504101 PARTIALLY FILLED AEROSOL CANS OTHER THAN P...
FB2027 UT0570090001 13801335201 13801335201 PAINT WASTE, INCLUDES SOLVENT MIXTURES, PA...
FB2027 UT0571724350 10081507601 10081507601 PAINT WASTE, INCLUDES SOLVENT MIXTURES, PA...




3) To create a new HWPS, click on the “+” in the upper right corner to create a new
waste profile sheet.

Disposition | Characterization | Waste Profiles

T e e
—
Total Records 0 Nl |
Profile DoDAAC

Generator EPA'HWD ID Profile Number Name of Waste Waste Type End Date

DD-MMM-YYYY

4) Generator Information section: Enter the profile DODAAC and the EPA/HWD ID
number. A drop-down menu will appear for “Generator EPA/HWD ID” block when
selected You can search for “Generator EPA/HWD ID” by typing in the first ID
letters/numbers for the location that the waste is being generated from.

Characterization | Waste Profiles

Show All | Hic
Profile Information

Generator Information

Profile DoDAAC™. | NGQ450 Generator EPA/HWD ID*: | TX717
Generator Descripfion:

Gen Generator State Country
Address 1:

EPAIHWD  Descripti
Address 2 D .
ECGEE Gt TX71700.. COMMANDING . TX USA
Country: State/Province:
Postal Code:

County:
Technical Contact Phone:

Technical Contact
Technical Contact Title:

Profile Information

5) Once Generator EPA/HWD ID is selected, information will automatically populate.

Profile Information
‘Generator Information
Profile DeDAAC™ | N69450

Generator EPA/THWD ID™. | Tx7170022787
Generator Description. COMMANDING OFFICER

Address 1: X Address 2:
Address 3: City: CORPUS CHRISTI
Counfry: | ysa

State/Province: | Tx
Postal Code: 784195000

County:
Technical Contact Technical Contact Phone:

Technical Contact Title:

Profile Information

6) Enter in POC information



Profile Information
Generator Information

Profile DODAAC™: | NB8450 Generator EFA/HWD 1D* | TX7170022787

Generator Description: COMMANDING OFFICER

Address 1. X Address 2:
Address 3: City:  CORPUS CHRISTI
Country: sp State/Province: | Ty
Postal Code: 784195000 County:
Technical Contact: | john Doe Technical Contact Phone: | 123-456-7390

Technical Contact Title: ' Environmental HW Manager

Profile Information

7) Profile Information section: Enter information required to properly identify the waste for
disposal. Items identified in RED are REQUIRED ENTRIES.

Note: Fields should be populated left to right, then down to the next row. Many fields have
drop-down lists that can populate more than one field as you enter the data. As you type in the
field, the list of drop-downs narrows until the one you want can be selected.

Profile Information

Profile NI*: | mMEDP-0001

Start Date: | 12-Aug-2025 Ceriification Expiration Date: | 12-Aug-2026
Receriification Comments: Name of Waste™: | Methyl Ethyl Death Peroxide
Process Source Code: | Gog Process generating Waste: | Etching (using caustics or other methods to remove

layers or partial layers)

Waste Type: | Hyy Demil Code:
Waste Stream: RUEUIT Description - State Waste Number:
Project Annual Volume: ~ HM Hazardous Material Project Annual Volume Unit:
HW Hazardous Waste
Mode of Collection:
M3 Management Services
Basis of Knowledge: NR Non-RCRA Regulated Waste Basis of Knowledge Comment:
PH PCB/RCRA Hazardous Waste
PW PCBE Waste
Certified By Name: e Recycle Certify Date: | 12-aug-2025
v
Dioxin Listed Waste: r'JBW — lnivareal WWacta Waste Restricted from Land Yes -
Disposal:
Exemption has been granted: Mo - ‘Waste Meets Applicafion Treatment Mo -
Standards:
Treatment Standard Ref: Marine Polutant: No -



8) Department of Transportation (DOT) Shipping Description: Enter information

required to properly transport the waste for disposal.

DOT Shipping Description

UN/NAID Nr.

Proper Shipping Name

Hazard Class:
Sub Haz 2
ERG Guide Nr.

Special Handling Instruction

N.0.S. Description 2
RQ Indicator.

RQ Description

UN3105 Q]

Organic peroxide type D, liquid

52 Sub Haz 1:
Package Group: ||
145 ERG Edition Year: | 2024

N.0.S Description 1:

Hazardous Material:
Yes - RQ(LBS): |19

methyl ethyl death peroxi

9) RCRA Characteristics section: Enter the characteristics of Hazardous Waste (HW), if required.

RCRA Characteristics

Physical State-
Ignitable:
Comosive:
PH:

Reactive:

Sulfide Reactive:

Toxic:

BTUILB:

Other Comments:

Additional RCRA Requirement:

L E Treatment Group: |y
Yes - FlashPoint(F): | 15
Yes - Corrodes Steel: | g -
15
Yes - ‘Water Reaclive: | v -
Mo - Cyanide Reaclive: -
Yes hd Total Organic Content |
5000

RCRA Reguirement

10) Material characteristics section: Enter material characteristics, if needed for identification

Material Characterization
Color. | Black Density: | g
Ash Content Total Solids:
Total Solids Units: Layering: | Single Phase

Default Biennial Information



11) [RCRA] Biennial report information section: Enter biennial report information if

Ash Content Total Solids:
Total Solids Linits: Layeing: | Single Phase
Default Biennial Information
Sourca Coder | gga Source Gode Comment:
Management Method Ship Code- | oz0 Management Method Ship Code Comment:
Form Code: | a4 Form Code Comment:
Minimization Code: | p Minimization Code Comment:

s this waste mixed vith nuclear source, | Ng
special nuclear, o by-product material |
Select One

Yes

12) Scroll up to the top of the page and select the “Save” icon in the upper right corner.
On the left, a confirmation message stating “Created Successfully” will appear. If an
error message appears, those errors will need to be corrected. Once HWPS is created,
additional data tabs for the HWPS will appear on the left.

Disposition | Characterizafion | Waste Profies

S0BA? .
ShAlﬂ Hide All

13) EPA waste code tab: If there are EPA waste codes, select the EPA waste code tab on the
left. Select the “+” button to add EPA waste codes.

Disposition | Craracterzascn | Waste Profies

14) Type the first waste code associated with the waste in the pop-up menu, then hit “Save”. Repeat
until all waste codes are identified.

Add New Record 4

EPACode ™ poo3

EPA Desc:  Reactivity
Range high :
Famge Low : || |

Unit:  gelact one -

10



15) Waste codes associated with this HWPS have been added.

Disposition | Characterization | Waste Profies

EPA Code *~ Description Range Law Range High Uit
o Dot Ignitabilty Select one !
o Doaz GComosivity Select one i
o 0003 Reactity Salact one =
o FO0a The following spent (1.T) non-halagenated soivents: Toluene, methy! e Select one -

16) State/Country Codes tab: If operating in a Foreign Country that has unique waste
codes (such as European Waste Codes) or in a State that has State waste codes (such as
California or Washington) you can add them by selecting the “State/Country Codes”
tab on the left. Select the “+” button to add the State or Country Waste Codes.

Dispostion | Characterization | Waste Profiles

Edit Waste Profile- 12361223402

Profile Infor.... o
EPAWadle Total Records: 0 [+ ‘ E
N——

State/Country Waste Code * & Restricted Country CONUS State Description Verified

Material Co....

File Attach. ..

17) Available State/Country waste codes will show up on a list. Begin typing the description or
the waste code in their corresponding fields (see pictures below) to narrow the list. Select
the correct waste code (make sure a check mark is shown in the box on the left side of the
pop-up menu), then click on the “Action Menu” button above and click on “Add”

Add State Waste Codes

g/ Country Wasts Code = Dascription Country CONUS State Verified
halo x
0003408H HAZARDOUS O NOW-HALOGENAT [USA T ¥
® 211 Halogenated selvents (shioroform, methyi | USA GA ¥
341 Orgarnic Bquids (nonsoluents) with halogens | LISA CA v
a3 Organic solids with halogens usa ca ki

—
e B 0 ? | e
Add

/| state/Country Waste Code = Description Country CONUS Stale Verified

- 060205 x

060205 EU 060205 GBR Y

18) State/Country Waste code will then be added to HWPS. Repeat the steps above to add
additional State/Country Waste Codes.

11



Disposition | Characterization | Waste Profiles

Profi Infomn...
EPAWaste C... 3 ? B

~—

State/Country. State/Couniry Waste Code "4 Resricted Country CONUS State Description Verified
Material Con.
File Aftachme.

o 211 N USA cA Halogenated solvents (chioroform, methyl chioride, per-chioroethylene, . Y

Event Tracker
o 341 N USA cA Organic liquids (nonsolvents) with halogens 2
i 351 N USA cA Qrganic solids with halogens Y

19) Material Constituents tab: To further describe what the waste consists of, click on the
“Material Constituents” tab on left.

Disposition | Characterization | Waste Profiles

Profile Information

EFA Wasie Code
State/Country Codes

Material Constituents
File Atiachmenis

Event Tracker

20) Select the “+” button to add a material constituent found on right of the screen.

Export +

Range CAS

21) Enter the name of the constituent, the range of concentration in the waste, the Chemical
Abstract Serial (CAS) number, if known, and whether the constituent is a RCRA
underlying hazardous constituent (UHC). Select the Save button and repeat until all
hazardous constituents are identified.

Add New Record x

Constituent Name *. | MEDF

Concentration © | gFe

12



Disposition | Characlerization | Waste Profiles

Total Records: 1

Constituent Name ~ Concentration Range CAS UHC

o MEDP 95% No -

22) File Attachments tab: Upload associated documents to the HWPS here (lab analysis,
SDS, etc....). Load the attachment by selecting the “+” in the upper right corner. After
opening and choosing the file, input comments about the file and select the “Save”
button. HWD will inform if saved successfully.

Add New Record

& Choose File to Upload

2 [l ThisPC > Documents  Downloads v| @/ | Search Downloads
Organize + New folder Ez~
A Name Date modified Type size
Hs Curck access, 8] HMMS-HWD Training registration guide 3/28/2019 1247 PM  Microsoft PowerP. 493k8
Bl Desktop =) Registerstep 3 3/28/2019 1247PM PG File 5248
& Downloads  # =] Register step 4 3/28/20191218PM  JPGFile 100 KB
[& Documents # egister step 3 3282019 1216PM PG File 49KB
&l Pictures # egister step 2 3/28/20191214PM  JPGFile 89KB
§ Downloads ) Registerstep 1 328/20191212PM  1PGFile 648
=) QMF error device disposed 3272019241 PM PG File 49k8
HMMS Training . i
348W001 NDR part 2 etc and on and on 327/2018 10:48AM PG File 508
ke 343W001 NDR 3/27/2019 10:46 AM  JPG File 65KB
= 593380 (hom! olics-misc 3/27/2019 10:44 AM _ Adobe Acrobat D. ke
B This PC AUSTIC LIQUID-HCL HMMS Test 3/27/2019 %50AM  Adobe Acrobat D... 6kB
B Desktop 16W001 1348 3/27/2019 3:46 AM Adobe Acrobat D. 168 KB
)16W001 NDR JPGFile 26KB
[l Documents ¥ s E: B o
File name: | CAUSTIC LIQUID-HCL HMMS Test ~ ‘ | Al Files | X

= i

isposiion | Characterization | Waste Profies

DD-MMM-YYYY

o Vhome'}1.dir.ad dla. mifhome'sd33401iy Documents\Downloads\CAUSTIC LIQUID-HCL HMMS Test paf 02-APR-2010 Lab analysis|

13



Printing the HWPS

1) From the Profile Information Field, click on the printer icon in the upper right-hand

corner.
—
crr S0BZ?0
State/Country Codes S

Show All | Hide Al

Material Consfituents
Profile Information -—

File Attachments

Generator Information

2) A new window will open with Jaspersoft. The HWPS will populate automatically. Select
the Export icon in the upper left corner, then select the file type you want to export your
HWPS as.

0 HAZARDOUS WASTE PROFILE SHEET a Data refreshed 2025.08-18 at 135418 ()
= =

PDF Document {.pdf}

HAZARDQU.
Comma Separated Values (.csv) NOTE: Explosive, Shock Sensitive, Pyrophoric, Radieactive &
Contact your DLA Disposition Services Site fi

Microsoft Word (.docx)

Rich Text Format (.rtf) A. General Information

OpenDocument Text (.odt) _GENERATORS NAME: COMMANDING OFFICER

OpenDocument Spreadsheet (.ods) . FACILITY ADDRESS: X, CORPUS CHRISTI, TX

MW oM e

) ) . . ZIP Code: 784195000
Microsoft Excel - Paginated (.xlsx)  TECHMICAL CONTACT: John Doe
Microsoft Excel { xlsx) - PHONE: 123-456-7890
Microsoft PowerPoint {_ppt) B. Waste Information
Comma Separated Values - Metadata (.csv) 1. NAME OF WASTE: Methyl Ethyl Death Peroxide

2A. USEPA WASTE CODE:
Microsoft Excel - Metadata (.xlsx)

2C. STATE/LOCAL/HOST-NATION WASTE CODES:

3. PROCESS GENERATING WASTE:

Ftchina (usina caustics ar other methods to remove lavers ar nar

3) After selecting file type, a pop-up in your browser will ask if you want to save it or to
open it. You can save or open. Once the file type is opened, printing is the same as any
other type of file depending on the application used (e.g., PDF, Excel, Word, etc.).

14



1348 Online Create New Disposal Turn In Document (DTID)

Note: Clicking some fields reveal drop-downs to select from. Complete the form from left to right
and top to bottom; some selections constrain later fields on the form. Turn in type can be “HW” or
“SS”, your selection will change the mandatory fields on the form.

1) Navigate to the Disposition menu, then select 1348 Online from the drop-down.

“ Sphe ra Home  Administration »  Disposition + Reporting & Analytics » Last Login Time -

Disposition | Characterization | Waste Profiles Characterization DiSpOSition
_ State/Country Waste Codes I
Waste Profiles DTID Management
Waste Profile Certification Management Delivery Order Management _
Profile DoDAAC o Special Services Name of Waste
Pick Up Manifest |

2) Click the plus icon in the top right to create a new record.

Disposition | Disposition | 1348 Online

Total Records: 0

Profile Pickup 1348 Online Current DTID Tumn In
DoDAAC DTID & Waste Profile Nr DoDAAC Status Status Receipt Dt Disposition Site Type FsC NIIN/LIIN Item Name Cc

DD-MMM-YYYY

3) All sections can be expanded and collapsed using the plus and minus buttons at the side
of the page.

Disposiion | Disposision | 1348 Online

1348 Oniine

DTID information

Shipping Information

F
- HEP

Delivery Order information

4) All fields in red with an asterisk are mandatory fields.

| Disposition | 1348 Online

1348 Online

Show All | Hide

DTID Information

Disposition DTID*: 1348 Online
Site™:

Status:

Tumn in Recelptin | geject One - CDICRCent | galect One -
Type™: Place*: q*
FSC: LIIN/NIIN: Item Name:
Profile Waste Profile Create Profile  Unit of Issue:

DoDAAC: Nr:

Issued Qty: SDS NI Acquisition
Unit Price: $
HCC: DEMIL Gode: Supply Gond
Cd:

15



5) Select your servicing DLA Disposition Services (DLA DS) Turn-In Site.

DTID Information
Disposition Site™: [] =
Tum in Type™: 5
Fsce RCO DLA DS SAN ANTOMIO

6) Next enter the DTID number. The DTID number must be in a specific format that is a
14-character alpha/numeric value. DTID numbers can only be used once for each turn-in.

a) The first 6 characters of your DTID are the DoODAAC (Department of Defense
Activity Access Code). Usually, it will be your bill-to DoDAAC.

b) The 7th character of the DTID is the single “year” designator (Example: 2025
=5,2026=6,2027 =7 etc.).

c) Characters 8 thru 10 are for the Julian Date of the year the DTID was created
(Must be a valid Julian date otherwise HWD will not accept).

d) The remaining 4 characters are a serial number that can be alpha/numeric and
unique. This number is made by yourself.

Example DTID Number:
Julian Unique
DODAAC Year Day Serial #

(_A_\ ('L\
WSIUBU 5 163 ABI2

Disposition | Disposition | 1348 Online

DTID Information

1348 O...

Dispogi_ttion RCO5 DTID™:  FH20275320RR03
ite™:



7) Next select “Turn in Type”. “HW” is for disposal of wastes and “SS” is for special
services/supplies. When using “HW? there are further required data inputs. When using “SS”,
there are not the same required inputs since they are not required (for example no waste profile is
required since it is for a service or supply item).

Disposition | Disposition | 1348 Online

o
2
S
o

DTID Information

Disposition | RCo5
Site*:

Tum in Type™:  Hw
FSC*:

Profile
DoDAAC*:

Issued Qty*:

HCC:

DTID*:

FH20275320RR03

Receiptin | yeag

Place*:

LIIN/NIIN®:

Waste Profile

Nr*:

SDS Nr*:

DEMIL Code:

Create Profile

1348 Online
Status:

CDI/CR Cert
Req™:

Item Name:
Unit of Issue:
Acquisition Unit
Price™: $

Supply Cond
Cd*:

Show

Select One -

0.00

'
|
{
i
i
i
| <
i

1348 Online

DTID Information

Disposition  Rco5
Site*:

Turmnin ss
Type™:

FSC:

Profile
DoDAAC:

Issued Qty:
HCC:

ltem
Description
i1

DTID*:
Receipt in
Place™:
LIIN/NIIN:

Waste Profile
Nr:

SDS Nr:

DEMIL Code:

FH20275320RR03

Yes

Create Profile

1348 Online
Status:

CD/CR Cert
Reqg™:

Item Name:
Unit of Issue:

Acquisition
Unit Price: §

Supply Gond
Cd:

Show All |

Select One 8

8) “SS” Type turn-ins will follow same process as “HW” Type turn-ins apart from needing certain
fields. The rest of the process will show what is required for “HW” DTIDs.

9) “Receipt in Place” will be “Yes”

10) Select “Yes” or “No” for Certificate of Destruction/Certificate of Recycling Required (CD/CR Cert

Req.)

11) Input Federal Supply Class (FSC). FSC selection will affect the options in the Local Item
Identification Number/National Item Identification Number (LIIN/NIIN) drop-down. If using a
LIIN, refer to https://www.dla.mil/Disposition-Services/DDSR/Turn-In/Turn-In-Forms/LSN-Master/

to find an applicable “Local Stock Number” to utilize.

—

7


https://www.dla.mil/Disposition-Services/DDSR/Turn-In/Turn-In-Forms/LSN-Master/

348 O.

Show All
DTID Information

Disposition | Rcos DTID™:  FH20275320RR04 1348 Online
Site*: Status:
Turn in Type*: | Hw Re(l:;!eip( N ves v C-DIC-RRCEH No -
ace™ eq™:
FSC™: |ap LIIN/NIIN®: Item Name:
Profile  gope “file Create Profile Unit of Issue:
DoDAAC™: i
8010
Issued Qty*: I Acquisition Unit | g.00
8020 Price™: $
HCC: 8029 de: Supply Cond
Cd*:
8030
ltem

12) Select a LIIN/NIIN.

80

Show All
DTID Information

Disposition | Rc05 DTID*:  FH20275320RR04 1348 Online
Site™ Status:
Tum in Type™:  Hw Re;‘?ipt N ves - CDICRRCen No -
ace*: eq*:
FSC* 810 LIIN/NIIN®: Item Name:
Profile Waste Profile  ERININIY Description e
DoDAAC* Nr:
DSPAINTOO UNUSED PAINTS, DOPES,...
Issued Qty* SDS Nr*: nit | 0.00
DSPAINTFL WASTE PAINT, THINNER, ... . g
Hce: DEMIL Code:  DSPAINTNH PAINTS, THINNERS W HE... g
DSPAINTTC PAINT, THINNER WITH HE.... HE
e DSPAINTTX PAINTS AND THINNERS ...
Description 1:

13) The LIIN/NIIN selection will cause grey fields to populate.

DISposItion | LISpositon | 1348 Uniine

480.

Show £
DTID information
Disposition Rco5 DTID®:  FH20275320RR04 1348 Online
Site*: Status:
Tumin Type*:  Hw Receiptin | yeg - CDICR Cert o -
Place*: Req*:
FSC: o010 LIN/NIN®: | DSPAINTTX ltem Name:  PAINTS AND THINNERS WITH
Profile Waste Profile Create Profile Unit of Issue:  EA
DoDAAC™: Nr:
Issued Qty*: SDS Nr*: Acquisition Unit .00
Price™: $
HCC: F2 DEMIL Code: A Supply Cond
Cd™:
ltem

Pacrrintinn 4:



14) Continue to enter mandatory information. Red fields are mandatory. The exception is
the “Waste Profile Nr”” and “SDS Nr”. Only need to input one or the other. Can also
input additional information in “Item Description” blocks to further describe the type
of waste or service being submitted. This will assist your supporting DLA Disposition
Services representative to ensure order of correct disposal/services.

|
Jnline
B?

Show All | Hide All

DTID Information

Disposition | Rco5 DTID*: FH20275320RR04 1348 Online
Site* Status:
Turnin | Hw Receiptin  yeg v CDI/CR Cert | g -
Type*: Place™: Req™:
FSC™: | 8010 LIN/NIIN® - DSPAINTTX ltem Name:  PAINTS AND THINNERS W
Profile | FH2027 Waste Profile | x| EADBP-D008-3077 View Profile Unit of Issue: | EA
DoDAAC* Nr*:
Issued Qty*: |10 SDS Nr: U I_&tcgu_isiti(); 0.00
nit Price™:
HCC: [ F2 DEMIL Code: A Supply C&rj}? H
Item

(10), 55 gal metal drums, lead based paint debris

Description 1:

15) Scroll down and review/complete inputs for “Shipping Description” fields. Red fields are
mandatory. Notice that some of the shipping information will auto populate from waste
profile used.

Shipping Information

Nrof |10 Container Container pm
Containers™: Volume: Type™:
Container ASD™: | 08-Aug-2025 Physical
Desc: State:
UN/NAID Nr: | UN3077
Proper | Environmentally hazardous substance, solid, n.o.s.
Shipping
Name:
Hazard g Packing 1 DOTHM Ind:  veg -
Class: Group:
DOTRQINd:  select One - Storage  s01 Type
Code: Op/Proc.
Gen:
Stored in | yeg - Additional
Cont Spec™: Description:
Flash Point: pH: Density:  0.000
Receipt in Receipt in
Place Place
Location: Building:
Contact Contact Nr:
Name:



16) Scroll down to “Delivery Order Information” and complete inputs

Delivery Order Information

Contract™:

HIN UOM: EaA

Requested | 1q
HIN Qty*:

Unit Weight:

Purchase
Request Nr:

Billto  FH2027
DoDAAC*:

MILS Fund | 41
Cd*:

17) If inputting disposal of Polychlorinated Biphenyls (PCBs), complete as needed. Red fields are

SP450020D0003

HIN": | Tx06C4 =
HIN  Tx06C4
Description:
HIN Unit | 140.04
Cost: §
Total go3
Weight/Volume*.

Pick Up  FH2027
DoDAAC*:

. Red fields are mandatory.

Material ID:

Total Cost:

V00010863

$1,400.40

Weight/Volume | p

Cd™:

Signal Code™:

mandatory. If not PCB disposal, input “No” for “Contains PCBs”.

PCB Information

Contains  veg
PCBs:
Lab Analysis:  geject One

Kilovolt Ampere
(KVA):

PCB Information

Contains g
PCBs:

Lab Analysis:
Kilovolt

Ampere
(KVA):

- PCB PPM
Concentration®:

- Approx. Gross
Wt:

Dimensions
(HXWxL):

v PCB PPM
Concentration:

Approx.
Gross Wi:

Dimensions
(HxWVxL):

PCB Serial Nr:

Approx.
Gallons:

PCB Serial
Nr:

Approx.
Gallons:

18) When you finish entering all your information, click Save in the upper right.

> g

B

Show All | Hide All
DTID Information

Disposition | Rcos DTID™: | FH20275320RR04

1348 Online
Site™:

Status:

20



19) If error messages, correct the information as directed. After your save is successful, you
should get a banner message of “Created Successfully”. You should also have several
data tabs (or child records) in the left margin.

Disposition | Disposition | 1348 Online

1348 Online

Container Information

B & 0 B 712

Show All | Hide All

EPA Waste Codes

State/Country Waste Codes
DTID Information -—
File Attachments

Current DTID
Status:
Disposition | RC05 DTID*:  FH20275320RR04 1348 Online | |n Process
Site* Status™:
Tumnin  Hw Receiptin  veg - CDICR Cert g -
Type* Place™: Req™:
FSC*  go10 LIIN/NIIN®  DSPAINTTX ltem Name:  PAINTS AND THINNERS W
Profile  FH2027 Waste Profile  x.| EADBP-D008-3077 View Profile Unit of Issue:  EA
DoDAAC* Nr*:
Issued Qty*: 19 SDS Nr*: Acquisition .00

Unit Price™: $

20) To input container information, click on container information, and then the “+” sign.

1348 Online

Container Information

EPA Wasie G5

—

Container Nr Physical Storage Building/Bay
State/Country Waste Codes =

File Attachments

21) Input the required container information and click “Save.”

Add New Record x

Container Nr: 4

ASD: | p1_aug-2019

Container WeightVol : | 152

HIN Qty -

Storage Location : | Bay 1 |

22) Container information is now saved to the DTID.

Saved successfully
Tw)IaI Records: 1 ? ‘
Conlainer Nr & ASD Container Weight/Vol HIN Qty Storage Location Physical Storage Building/Bay
v DD-MMM-YYY

1 (1-hug-2019 12 1 Bay 1
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23) Waste codes will automatically prepopulate if they have been included on the HWPS.

1348 Online

Container Information
EPA Waste Codes EPACd » Description Sequence
State/Country Waste Codes

File Attachments
i} D008 Lead 1

Note: If this item is being turned in with an SDS, you will need to manually add the required
waste codes. Select the appropriate child field on the left side (EPA or State/Country Waste
codes). Follow the same steps for adding waste codes to HWPS to have them added to your 1348

Turn-in.

24) To attach any File Attachments, click on File Attachments tab and click on the “+” sign.
Follow the same procedures as uploading files to HWPS. Attach any applicable files
relevant to the DTID (i.e. DEMIL F instructions, Required Certifications, ETC.)

1348 Online

[ -

EPA Wasie Codes
Attachment Comme:
State/Country Waste Codes
I File Attachments

25) When DTID is complete, go to the 1348 online tab. Click “Complete Request”. Notice
that the status says “Submitted” at this point. If any error messages appear, you will
need to fix any required fields or input any missing data.

Disposition | Disposition | 1348 Online

1348 Online

g 5 0 (56 ?

Container Informatic

EPA Waste Codes

State/Country Waste Codes
Show All | Hide All

File Attachments
DTID Information -

Current DTID Receipt in Process

Status:
Disposition  Rco05 DTID™  FH20275320RR04 1348 Online  submitted
Site*: Status™:
:I-Jm N Hw Reg?ipt N ves - CDICRRCen No -
ype*: lace*: eqt:
FSC* 8010 LIIN/NIIN | DSPAINTTX ltem Name:  pAINTS AND THINNERS W
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Print DTID

1) From the 1348 online tab, click the print icon.
Jisposition | Disposition | 1348 Online
1348 Online

Container Information

B o © B4 ? 0

Show All | Hide All

EPA Waste Codes

State/Country Waste Codes

DTID Information

File Attachments

Current DTID  Receipt in Process
Status:

DiSPOgi}tion RC05 DTID*:  FH20275320RR04 13485 ?rt\‘ine Submitted
ite*: atus*:
Turnin | Hw Receiptin  yeg - CD/CR Cert o -
Reg™:

Type™: Place™:

2) It will ask you to save your 1348 to your computer. Save to desired location.

€ savehAs X
« v 1 > Computer KLEL644505N > Desktop > 1348 v (4] P Search 1348

Organize ~ New folder f= - (7]
B Desktop
Documents.
¥ Downloads
[=] Pictures

Name Date modified Type Sizg

No items match your search.

Environmental

L

2020-2021
Bid Schedule
HMMS

New folder

= Computer KLEL644505N

B 3D Objects
[ Desktop
El Narimnnte v < >
File name: | 1348.pdf o
Save as type: | Adobe Acrobat Document (%pdf) v

3) Open the file when it is done saving/downloading. Depending on what browser you use,
you can simply click on the downloaded file at the bottom of your screen.

{00 Waragement | BTIO: FHASSHTIZO0A | Gty fo Reve: 4| Toi Werght 1800 Feturn to Search

48 v

UIlEr | pracarioens 1048 el St synrircs

T "

PR po——

e o

Tlem Deseroten 3
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4) The system will open a new tab with your 1348 in an Adobe file

G Google X | @ HWD - Enterprise Busic X | @ HWD X @ 1348-1APDF X @ HWD x | @ Hwp x | @ Hwp x| + = X
C O O File | homesdir.ad.dlamil/stwa010/Desktop/1348/1348.pdf * * O
G Google [ HMIRS NextGenlo.. @ EBS @ DLA DispositionSer.. [ DISAMulti-HostInt.. @ HWD [E Reading list

1348-1A.PDF

TOTALPRIGE T2 S FRoW FsFTo
b |3al7 BB 13 - =
TRFSEE T oousrs |c1s| M4 sHRo04

[poues [ers|

“l |I|| [ T o

7. TEM NOMENCLATURE
NR-STREG OILY RAGS, PATCHES & WIPES

[fE TG [15. NG CONT [20. TOTAL WEIGHT o ToTALCUBE |
o4 1000k
b2 Receniosy : 25 oATE RecenED |

S S0 o = o e L P O

PACKAGING EQUALSEXCEEDS DOT 49 CFR 170- 180 Ship From: 4

N21%00

FHA409

O s Accuaian Sa Dt Wase Prti P — Receptin Pace Locaon
03.0AN-2020 Fru0084se

DD FORM 1348-1A, JUL 91 ISSUE RELEASE/RECEIPT DOCUMENT S/N 0102-LF-114-5000
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1) From the top menu, select Disposition, then under characterization, select “Waste
Profiles™.”

How to Duplicate a HWPS

Announcements Crtagity . et
Characterization plsposition I
Stock Number Management 1348 Online
e o ? |
T State/Country Waste Codes Delivery Order Management ] T
‘Waste Profiles Special Services -
‘Waste Profile Expiration Date Management Pick Up Manifest B
A new busd! Collection Summary
anather buikd it i Myt
Problem Ticket Definition - High Payment Authorizations

Problem Tickt Defintion - Low

Problem Ticket Definition - Medium
Stage tesfing This is a fest

2) Search for the profile you want to duplicate under Profile Number. Select the HWPS.
Note: You can also click “View Profile” from the DTID)

Qsphera:  Home  Admini

on »  Reporting & Analytics »

Welcome TRAINO1 TRAINOT » @

Disposition | Characterization | Waste Profies

Waste Profies

0 2 | B
paint02 x DD-MMM-YYYY

HW 16-AUG-2020

3) When the HWPS opens, copy the waste name, and then select the duplicate button in
the upper right corner.

Disposition | Characterization | Waste Profies

Edit Waste Profile- PAINT02

Profile Informa.

Profile Information

Generator Information

Address 3:

Profile DODAAC*: | ngo201

Country: (U

Postal Code: 322120030

Teehnical Contact | sgq spuny

Technical Contact Tile: | s

Profile Information

Profile NI | pamToz

StartDate: | 1.4ug-2019

Receriiicaion Comments:

Process Source Cade:

Waste Type: |y

Waste Stream
Project Annual Volume:
Mode of Collection:

Basis of Knowledge:

Generator EPAKWID 1D

Address 2.
City:
StaterProvince:

County:
Technical Contact Phane:

End Date:

Name of Waste"

Process generating Waste:

Demil Cade:
State Waste Number.

Project Annual Volume Unit

Basis of Knowledge Comment

FLO170024260
JACKSONVILLE
FL

5555555555

16-Aug-2020 /
Viaste Pat

Excess
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4) Input the profile DODAAC, the EPA ID, the NEW Profile Number, paste the waste
name, and click “Save”.

Profie Informal

Promie Informatin

Genrator Information
Promie DEDARC®: | ngo201 Ganerator EPAMW 10° £y 047002480

Proie N [Pt Name of asie. Wasto Pamt

5) HWPS is now duplicated with the new HWPS number.

Dispasiion | Characlerization | Wesle Profles
it Waste Profile- PAINTO3

Show Al | Hide &

Proie

Profile information

Genarator Information

Proie DODARG™ |20t Generator EPAMWD ID® | £y 9470024260

Gensralor Deseripion NS MAYPORT

Addreas 1 X Address 2
Adaress 3 City JACKSONVILLE
Countey. 15 StasProvince | FL
Postal Code: 322120030 County:
Teennical Comact | st Sy Tectwical Gonlact PROE | 555 555.5555

Technical Contact Tile: | gps
Profile Informatian

Profle N™ | pamTo3

Start D | 154002019 End Date. | 15452020

Recerification Comments: Name of Waste” | Waste Paint

Procass Source Code: Procass ganerating Waste | Fcony

Waste Type: [y Dami Code:

Waste Stroam: State Wasto Number:

Proiect Annual Volume: Proiect Annyal Volume Unit
Made of Cotection:

Basis of Knowlsdge: Basiz of Knowledgs Comment

26



How to Duplicate a 1348

1) From the Disposition drop-down, navigate to 1348 Online

@ Sphe ra Home  Administration »  Disposition + Reporting & Analytics » Last Login Time -

Disposition | Characterization | Waste Profiles - - = I
Characterization Disposition
Waste Profiles DTID Management
Waste Profile Certification Management Delivery Order Management _

Profile DoDAAC & Special Services
Pick Up Manifest

Name of Waste

2) Use the fields in the search bars to type in information that would help find the DTID
you want to duplicate. Below you can see we simply put in the DoDAAC and Julian
Date. You can use any of the columns to filter through your DTIDs. Click on the DTID
you want to Duplicate.

Total Records: 20 ? | ﬁ
a

Profile Pickup 1348 Online Current DTID Tum In
DoDAAC DTID Waste Profile Nr DoDAAC Status Status & Receipt Dt Disposition Site Type FSC

FH2027 X DD-MMM-YYYY

FH2027 FH2027911011AA RJS-1053-1L28 FH2027 Submitted DOR Submitted 26-JAN-2021 DLA DS HILL HW 8010 DSP
FH2027 FH2027216003AB 1009-L28 FH2027 Submitted DOR Submitted 29-JUL-2022 DLA DS SCOTT HW 8010 0002
FH2027 FH20279127RS02 RSC-001 FH2027 Submitted DOR Submitted 07-MAY-2019 DLA DS WRIGHT P.. HW 6810 DST
FH2027 FH20279110GNSAA ‘GNS-000001 FH2027 Submitted DOR Submitted 23-APR-2019 DLA DS HILL HW 8010 DSP
FH2027 RH202791KG03 RJS-000001 FH2027 Submitted DOR Submitted 23-APR-2019 DLADS HILL HW 8010 DSP.
FH2027 FH2027911270005 AB023 FH2027 Submitted DOR Submitted 07-MAY-2019 DLA DS HILL HW 6810 DST
FH2027 FH20279110JDLBB JDL-000001 FH2027 Submitted DOR Submitted 23-APR-2019 DLADS HILL HW 8010 DSP.

3) Click on the ‘Duplicate’ Icon in the top right corner.

Disposition | Disposition | 1348 Online

1348 Online

"
EEEES0R?? 0

ShowAll | Hide All

Container .

[EPA Wast
State/Co

DTID Information

4) Input New DTID number, Issued Qty, ASD, and Requested HIN Qty, and click the
Save button.

Disposition | Disposition | 1348 Online

1348 Oniine

EXmREm S 05 %7 0

Show All | Hide Al

DTID Information -
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5) New DTID has been created successfully. All information that was inputted under
previous DTID has been duplicated with new DTID. Edit any information that is needed

and click on Complete Request.

Disposition | Disposition | 1348 Online

DTID Management | DTID: W5829X0268MG01 | Qty to Receive: 1 | Total Weight: 12000 Return to Seard
1348 Online
EPA Wast.
Show All | Hide All
State/Cou.
DTID Information -
File Attac.

Current BIIB,
Status:
Disposition Site™ | Ro64 DTID™ | w5829X0268MG01 1348 Online | |n Process
Status™
Tum in Type*: | pw Receipt in Place™ | ves - CDICR certReq: | select One -
FSC™ 9140 LIN/NIN® | DSFUELWST Item Name:  CONTAMINATED JP FUEL, MOGAS, C
Profile DODAAC*: | w5820 Waste Profile Ni*: | w5892X-N2170 View Profile Unit of Issue: | Ea
Issued Qty*: 1 SDS N Acquisition Unit | g 00
Price™ $
HCC: [F2 DEMIL Code: | Supply Cond Cd*: |

Item Description 1: ' UN1993, FLAMMABLE LIQUIDS, N.O.S. EWC 13 07 03*

Example: Original DTID and the Duplicate DTID

Disposition | Disposition | 1348 Online

348 Online Search By - I Search | [6Y Expanded
Total Records: 2 m

Profile Pickup 1348 Online Current DTID Tumn In

DoDAAC a DTID Waste Profile Nr DoDAAC Status. Status. Receipt Dt Disposition Site Type FSC NIN/LIN Item Name Contrz
W5820X0268 x DD-MMM-YYYY

W5829X W5829X02680001 W5892X-N2170 W5829X In Process Glosed 24-SEP-2020 DLADS KAISERSL... HW 9140 DSFUELWST CONTAMINATE... ~ SP45201€

W5829X W5829X0268MG01 W5892X-N2170 W5829X Submitted New - Pre Receipt DLADS KAISERSL.. HW 9140 DSFUELWST CONTAMINATE...  SP45201€
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